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What’s New In the User Manual for 2006

As the 2006 PARTWeb season begins, here are a few changes that have been made:

Status Levels: We have changed the status levels so that there will be more flexibility.
The new status levels are: Agency, OMB, Collaborate, Pending Final, Fall Updates--
Agency Fall Lockout, and Final.

XML Data Transfer: For a few select agencies, they will be able to import/export their
PARTSs into PARTWeb in a XML data file. (UPDATE: We are still working on this
feature. Each agency that wants to do XML transfers needs to be certified
with a C & A. Please send an email to PARTWEB@omb.eop.gov if you have
any questions)

Abbreviated Reassessments: Since many programs that were previously rated Results
Not Demonstrated have developed and implemented new performance measures, this
year abbreviated reassessments will be permitted in specific cases.

Creating New Assessments: This PARTWeb season, OMB has designed an easier way for
agencies to create their PARTs in PARTWeb. We have designed the system to have the
codes and titles in a pull-down box. The agency only needs to select which program
they want to create out of the assigned list.

MAX Homepage: The Max Homepage has been has changed to be better integrated
with the PARTWeb application. In the new MAX Homepage, the Agency
Administrator will be able to remove and add users, assign user permissions
immediately after approving a pending user, and provide global access.

Analytical Reports: The Analytical Reports is designed to give a data dump of
three areas of PART: Rating, Improvement Plans, and Performance Measures. It
can be used across an agency or when comparing agencies.

Web Addresses (URLs): Web addresses are encouraged to be used in PARTWeb
especially in the explanation/evidence in the Questions Answers section. There is
a specific way that the web addresses has to be typed in order for it to appear in
the printable, publishable version of the full PART, and Expectmore.gov
Sequence Numbers: Sequence numbers are used in the performance measure and
follow-up action sections of the PART. Sequence numbers allow organization of
the total list of performance measure and improvement plans as well as list of
targets/actuals.

Spring Updates: This spring, all 2005UPD PARTSs will require a 2006SPR: a Spring
Update. The 2006SPR will only allow the improvement plans and the
target/actuals of performance measures to be editable. The 2006SPR will allow
agencies to update their information that will then be uploaded on to
Expectmore.gov

Character Limits

Listed below are the character limits for key fields in PARTWeb:

Program Title: 1024 characters

Evidence: 4000 characters

Explanation: 4000 characters

Performance Measure Text: 4000 characters


mailto:PARTWEB@omb.eop.gov
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Performance Measure Explanation: 4000 characters
Performance Measure Target: 20 characters
Performance Measure Actual: 20 characters
Improvement Plan: 200 characters

Improvement Plan comment: 500 characters
Funding Account Explanation: 4000 characters

Listed below are the character limits for key fields in Expectmore.gov:

Program URL: 100 characters
Program Summary: 325 characters
Follow-Up action: 200 characters
Findings: 400 characters

Purpose of This Document

This document is a resource manual for using PARTWeb. The document contains an
overview of the system and its features, specific instructions for using those features, and
points of contact for technical assistance in troubleshooting.

Additional copies of this help manual may be obtained on-line at
http://www.omb.gov/part and
https://max.omb.gov/maxportal/webPage/home/partWebTraining

Introduction to PARTWeb

As its name implies, PARTWeb is an interactive, web-based database designed to collect
and monitor information related to Federal program evaluations conducted under the
Program Assessment Rating Tool (PART) process. The PART was developed to assess and
improve program performance so that the Federal government can achieve better results.
A PART review helps identify a program’s strengths and weaknesses to inform funding and
management decisions aimed at making the program more effective. The PART therefore
looks at all factors that affect and reflect program performance including program
purpose and design; performance measurement, evaluations, and strategic planning;
program management; and program results. Because the PART includes a consistent series
of analytical questions, it allows programs to show improvements over time, and allows
comparisons between similar programs.

PARTWeb’s Features

PARTWeb is used by both Federal agencies and the Office of Management and Budget
(OMB) to complete and collaborate on required elements of PART. Major features and
components include:


http://www.omb.gov/part
https://max.omb.gov/maxportal/webPage/home/partWebTraining
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A secure user- and agency-based ID system that ensures secure collaboration within
agencies and within OMB, depending on the stage of PART completion.

The ability for agencies and OMB units to set up user accounts and manage access
levels.

Direct access for entering PART data using a web-based application. By using
PARTWeb, agencies can create a new PART assessment, edit an existing
assessment, enter funding data, answer and edit PART questions, enter
performance measures, and report on progress toward implementing OMB
recommendations regarding a PARTed program.

The ability for all PARTWeb users to view and search all completed PART
assessments (there are currently about 821 completed assessments in OMB’s
database). This encourages information sharing and collaboration between
agencies, and offers opportunities to exchange lessons learned and best practices.

Standard XML format to facilitate data exchange with other agency management
and budget systems.
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Section 1: Accessing PARTWeb

New Users

PART application administration will be performed by delegating authority to one or
more agency administrators or coordinators. Only OMB should be assigning Agency
Administrators. To gain access to PARTWeb, new users and Agency Administrators
need to go to the MAX homepage at https://max.omb.gov/maxportal/register.jsp
and fill out the electronic registration form. After pressing submit, the new user will
receive a confirmation email that will contain a URL in it. The URL will take the new
user to a PDF of their registration that they will need to print, sign and fax along with
a photocopy of the user applicant’s Federal photo identification badge to their
respective Agency Administrator (Agency User) or to OMB (Agency Administrators) at
(202) 395-5080. After the new user has faxed the request form and it has been
approved by OMB, they will receive an email containing a link where the user can
activate their account and create a password.

Agency PART Administrators will manage the PARTWeb process at the agency level. They
will be the people approving the email addresses and giving applicants’ access to
PARTWeb. To approve new agency user requests, the Agency Administrator needs to
login to the MAX Homepage at https://max.omb.gov/maxportal/login.jsp with the same
information they login to the PARTWeb application. If they login and have pending
requests for access to PARTWeb, a list will appear for them to approve. The Agency
Administrator can only approve a new user once they have received a signed request form
as well as a photocopy of the user applicant’s Federal photo identification badge.

If you are an agency user requiring access to PARTWeb, please contact your Budget or
Strategic Planning office for the name of your Agency PART administrator.

Passwords

Passwords are maintained by the user. Users will need to go
https://max.omb.gov/maxportal/passwordResetForm.do to reset their passwords.
You will need to type in your email address and press submit. Our system will
validate that the email address that is submitted is the one that is in our system.
(Make sure you update OMB and your Agency Administrator with your valid user
information!)
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[ Type in your Email |
Address

Tistan E0-DE Wivowt - Qohewgi. Brcociic. | immenc [ M0 —"-

Check your email box for an email that WI|| have a Ilnk that WI|| direct you to reset
your password. Click on the URL and the following screen will appear.

® Macromedia Captivate - [PARY Create Password Video.cp]

ke 0 13 ] Bren DK, Clone crevem

o Sl Shangepee, S5 isken =Y SRAJ el =Adrerve_N. BarSewits SomD. 800 027

86000060

Type New
Password

SI'.EP!

Please pay attentlon to the crlterla for resettlng your password It has to be 8
characters minimum and have at least: 1 capital letter, 1 lower case letter, a
number, and a special character. Please keep in mind that your password has to be
reset every 90 days and it is a 30 password cycle.

If you suspend your PARTWeb account, please go to
https://max.omb.gov/maxportal/passwordResetForm.do to fix it. One can suspend
their account by typing their login information incorrectly more than 5 times.

PARTWeb User Roles and Responsibilities

Definitions of various types of PARTWeb users follow. Agency and OMB administrators
set user access levels depending on their role in the PART process.


https://max.omb.gov/maxportal/passwordResetForm.do
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e« Agency Admin - These users are responsible for agency Userld administration
and assigning PARTs within an agency. More than one agency user can be assigned to
update a PART. Agency Admins can read/update all PARTs within an agency. These
users can also create new programs to be PARTed for their assigned agency after
receiving the PART code from their examiner.

e Agency User - These users can read, view or edit PARTs within an agency,
depending upon the level of access given by the Agency Admin.

e Agency Review - These users have read-only access to assigned PART programs.

e« OMB User - These users can read and update all PARTs within their OMB Branch.
These users can also create new programs to be PARTed for their assigned agencies.

« OMB Review - These users will have read-only access to assigned PART programs.

PARTWeb URL

Once you have a user account established in PARTWeb and have set up your password, open
your browser and go to: https://max.omb.gov/app/part/. Enter your user ID (which will be
your email address) and password and you will be in the Program Assessment Rating Tool
(PART) system’s main page. This is also referred to as the PARTWeb home page.

3 PARTWeb v2.4.4 - Microwall Iinter et Exidorer

Td.start eEDE - [Hiswwiomm., -
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Section 2: PART Program Management

In PARTWeb, PART assessments are conducted under specific agency programs. The program must
first exist or be established in PARTWeb before a PART assessment can be created. Only Agency
Administrators and OMB can create a new program which will be done in mutual agreement.

OMB has designed an easy way for agencies to create their PARTs in PARTWeb. We have
designed the system to have the codes and titles in a pull-down box. The Agency
Administrator has to select which program they want to create.

Creating a new program (and assessment):

(**Please note that if this is the first time that a program is being assessed, a new assessment
is automatically created when you create the program**)

1.

Login as an administrator or OMB user who has permission to create a new assessment..

2. Click the “Register New Program Assessment in PARTWeb” link on the left-hand toolbar. This will bring you

to the Register New Program page.

S o)
@ Macromedis Captivate - [untitied,cp®|

RARTWe

L}

MANAGEMENT AND BUDGET
User: NARTLEWITZ, ADRIEHNE
PARTWeb v2.4.1

rogramiAssesEment. I vour BART doas nat appear on this 6Crean, you may reats
have an OME Program Code and that code has not aready been used to asscoate

Code
10000002  Comps Hydropower

Please select the OMB Program Code box to see the pull-down box of all the PART codes and titles. Please
select the PART program code and title that has been assigned by OMB for the particular PART. The PART
title and code will not appear in the pull down list until the PART has been submitted to the RMO and
approved for assessment.

10
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PART Wb v1.0.13

| BARTLUWITE, ADSENNE
Sewrch for o Frapam in PASTweL

b Regite Hew Frogam dusumest | Register Hew Program Assessment in PARTweb
In PARTets

T thhiws o= Batis Bppert

Tisart, eoDmMEC el 1
4. The Agency Contact information should populate with the Administrator/Usetr who is cteating the PART
program information.
5. Please select the program type. There is the option of having up to three different program types.

™St eEDRD

6. Press the “Save” button. Verify that you are taken to As

Editing an existing program

1. Login as an administrator or OMB user who has permission to edit a new assessment..
2. From the Home Page, click the appropriate Program title or go to the Program Home Page.

11
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4.  Edit the contents of the Agency Contact and OMB Contact Information as follows:
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Training Video
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Administration
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User: BARTLEWITZ, ADRIENNE
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Edit Program

Program Information

OB Program Code | 1000ws9s
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gt t Program
Change Password
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Create New Assessment
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Section 3: Completing Your PART

Creating/Editing Assessments and Reassessments

Creating a new assessment

Once you have created a program, the next step in the PARTWeb process is to create a record that will
house data about your PART evaluation. This is called an assessment. Once you create a new
assessment, you can access related data fields in PARTWeb such as the screens for inputting answers to
guestions, performance measures, and recommendations. (**Please note that if this is the first time
that a program is being assessed, that a new assessment is automatically created when you create the
program**)

Creating a reassessment:
1. Login as an administrator who has permission to create/edit a new assessment.
2. From the Home Page, click your appropriate Program title to go to the Program Home Page.

S S g € 1
ptivate - [untitlod. cp*] @G

x
gilw)
[10004810  Development Credit Authonty (DCA) 2003 o
| 100 gency Coor =
| ARER42 Support Serdces (ICASS) 2005 o
| yonoqeys  International Narcotics Contral and =n0E
| JOR0S8I2 | yuy Enforcement- Alrcaltsia 2003 o
| 10004613 Inter-American Foundation 2005
| 1000614 African Devalopment Foundation T
| vonnarge  Peace Corps: Internabonal .
| ADD03ELIS  yopnkearism 2005
| 100 s  Broadcastng Board of Govemnors - ==
| JODDSBIE  grgineering and Technical Services -
10 5  [Broadcastng Beard of Governars - 200
1000461 Broadeasting to Latin Amanica 2003
| 10004518 Asian Development Bank 2005
| 10004618 PEPFAR: Focus Countries 2005
|
| ADD0ASI0  PEPFAR: Other Bilateral Programs 2005
= 10004621  PEPFAR: Global Fund 2005
| 100006y Irtematonal information Programs Haw
= (D&CP funds) o As3assment
IDD0EZ34  Titls V1 Indian Housing Loan Guarantes 2005 New
DOO7Z34  Public Housing 2003 }J‘ﬂ\.:s,qmm-
10009999 Test 2007 2005 et
test 2005 Hew
123436 e 00 Assossment

‘4 start eBE-OE | B soho. Tl #ai el L b,

1. Click the “Create New Assessment” link from the navigation menus area.

14
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Training Video
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Administration
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Editing an existing assessment
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User: BARTLEWITZ, ADRIENNE
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Create New Assessment

Program Informa
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Agency Contact
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1. Login as an administrator who with permissions to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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Edit the appropriate boxes for the Assessment year.
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5. Click the “Save” button and verify that the changes were made appropriately.

Status Levels

The status levels offer examiners and agencies flexibility to complete the PART. The status
level concept is basically “who has the pen” (who has read/write access to the PART). Once
the PART is almost final, examiners would set it to pending final which gives OMB read/write
access and the agency just read access. This should be set just before the appeals process
begins.

There is the ability to toggle between status levels. This means that you can go from Agency
and OMB Shared Draft to OMB Working Draft and then back to Agency and OMB Shared Draft.

The version changes stay with the status level. This means that all the version changes made
in the Agency Working Draft status level will not be seen in the Pending Final status level.

The new status levels are as follows:

— Agency Working Draft: Only the Agency has the ability to view and make changes to the
PART. OMB cannot view or make changes to the PART.

—  OMB Working Draft: Only OMB has the ability to view and make changes to the PART.
The Agency cannot view or make changes to the PART.

—  Agency and OMB Shared Draft: Both OMB and the Agency can view and make changes to
the PART.

— Pending Final: Only OMB has the ability to view and make changes to the PART. The
Agency can view the PART but not make changes.

—  Fall Updates--Agency Fall Lockout: Both OMB and the Agency can view the PART. Only
funding accounts, follow-up actions, and performance measures can be changed.

— Final: The PART has been published and no changes can be made.

Changing Status Levels
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Status levels can be changed when the level of interaction between the agency and
OMB needs to be changed.

1. Login as an administrator or a user who has permission to edit a program.

2. From the Home Paﬁe, click the aiﬁroEriate Assessment year for the PART.
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3. Click on Edit Assessment on the left hand toolbar.
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4. Chose the desired status level in the drop-down box.
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5. Scroll down to the bottom and press Save.

Questions

Creating new question answers

1.
2.

2.

Login as an administrator or a user who has permission to edit a program.

From the Home Pa;

, click the appro

iate Assessment year for the PART.
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Click the “Question Answers” link from the navigation menus area.
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4.  Enter data into the appropriate explanation and evidence fields and click on the appropriate radio button to
answet the question (yes, no, N/A, large extent, small extent, etc.):
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Click the “Save” button and verify that the changes were made appropriately. The user will be directed to the
next question in the list. Verify that the next dialog is for the appropriate question.

Editing existing question answers

1.
2.

3.

Login as an administrator or a user who has permission to edit a program.
From the Home Page, click the appropriate Assessment year for the PART.
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Click the “Question Answers” link from the navigation menus area.
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4. Click the “Answer” link on the Question Answers panel are
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5. Edit the contents of the appropriate explanation and/or evidence fields or edit the “answer” radio button
appropriately:
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6. Click the “Save” button and verify that the changes were made appropriately.

Web Addresses (URLs)

URLs are encouraged to be used in the explanation and evidence of the Question Answers section.
According to the 2006 guidance on how to answer questions: When you cite a web-based resource or
website, include the full URL (http://...), verify that the address works, and be as specific as possible
about what you are referencing (including the page number, where possible). Web addresses are
hyperlinked in ExpectMore.gov, allowing the reader to click on the link and review the evidence. The
web addresses will not be hyperlinked in PARTWeb.

In order for the URLs to properly work in the Printable version, Publishable version of the Full PART,
and Expectmore.gov, the URL needs to be typed a certain way.
For example, if the URL is www.omb.gov/part , then the URL needs to be typed like:

<a href="http://www.omb.gov/part" target="_new">http://www.omb.gov/part</a>

Creating new question answer weights

1. Login as an administrator or a user with permissions to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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Click the “Question Weights” link from the navigation menus are
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Edit the contents of the Question Weight fields: (Note: Agencies should collaborate closely with their OMB
examiners before adjusting question weights.)
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5. Click the “Save Questlon Weights” button and Veﬂfy that the appropnate changes were made.
Note: the user will not be able to save question weights unless all weights have been entered.

Editing question answer weights

1. Login as an administrator or a user with permissions to edit a program.
, click the appropriate Assessment year for the PART.
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3. Click the “Question Welghts” hnk from the navlganon menus atrea.
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5. Click the “Save Questlon Welghts” button and venfy that the appropnate changes were made
Note: the user will not be able to save question weights unless all weights have been entered.

Performance Measures

Creating a new performance measure

1. Login as an administrator or a user with permissions to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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4. Click the “Add Performance Measure” button from the performance measure page.
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6. Click the “Save” button and verify that the appropriate changes were made.

Edit an existing performance measure

1. Login as an administrator or a user with permissions to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.

28



PARTWeb User Manual, v. July 2006

x

Sde 2F6 e X Close prevew

td

©06606C0

Q-0 HE

st | () o mas. omb v facoipert

S sewn rreenm £) A5

0004610  Development Credit Authory (DCA) 2005

-

0904811 guppart Services (ICASS) 2003
. Intematsonal Narcotics Contral and

S Law Enforcement- Arica/Asia it

0004613 Inter-Amencan Foundation 2005

10004614 Afncan Development Foundation 2005

Paace Corps: Intemational =
J0004615 o meeerism 2005

Broadcasting Board of Governors -

0004618 Enginaaring and Technical Servicas aus
Mgy ooy S ol G- 0
10004018 Asian Development Eank 2093

Q004619  PEPFAR: Focus Countrias 2008
10004620 PEPFAR: Other Bilateral Programs 2008

0004621  PEPFAR: Global Fund 2005
100047y  nkematanal Infarmation Pregrams 2008

(BACP funds]

6234 Tithe V1 Indian Housing Loan Guarantes 2005

10007234 Publke Houseng 2005
(009959  Test 2007 2005
Hew
123456 test Lann Azsggament &

3.  Click the “Performance Measures”

x

St 16F 10 1] Beea 2 Close previen

Q- @ - (8] [F] ) P Trreem ) L5 8

OFFICE of

MANAGEMENT AND BUDGET

PARTWeb v2.4.3
Search for a Frogram in AscecEmant: 2005
PARTWeb

Heglzter Mew Program
Assessment in PARTweb

Expecumore.gav Batch

80060000

Training Video 2005 Assessment

Raport | sy L viEws
Trairsing Video Program Code 10009999
[t Program Program Tithe Training Video ’mﬂ*m"mm
Program Typeis) Dwect Federal Program, Block/Formula Grant
S Assessment Year 2005 Rt
Comat biawe darmismmnt

PART Summmary

1
on should be used only once. Agency is

Assessment This ver
Al SN Status completng the PART, not yet ready for OMA review
£t Assrrament (apphcable f agency, not OMB, s doing the first draft)

Fall Updates Assessment
Nates

PART Summary

Funding Acccunts Assessment Section Scores

Tramtion Amwers Sechor Soore
Question Weights
[Perfarmance]

| saratagic Blancey 8%

Progeam Purpese & Dewgn

Foliow up Actions

Program Managemant 2%
Administration Smnraem, Saeuibe [ Aot abiiy 1%
Uumre - m e N W

4. Click the “Edit” link for the respective performance measure to be edited.
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6. Click the “Save” button and verify that the appropriate changes were made.

Sequence Numbers

Sequence numbers can be used to organize the Performance Measure. They can be used to order the
list of performance measures as well as the order the target/actuals inside the performance measure.

To order the list of performance measures

1. Login as an administrator or a user with permissions to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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4.  Either click “Add performance measure” or the “Edit” link for the respective performance measure to be

edited.
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6. Click the “Save” button and verify that the appropriate changes were made.

To order the list of targets/actuals

1. Login as an administrator or a user with permissions to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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4.  Either click “Add performance measure” or the “Edit” link for the respective performance measure to be

edited.
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6. Click the “Save” button and verify that the appropriate changes were made.

Improvement Plans

Improvement Plans are designed to allow the agency to show the goals of the particular program. The
criterion that needs to be filled out that is listed below.

Select the year the action was begun

This should be the calendar year when the action was identified and/or first reported. For most
actions, the year will correspond with the year that the PART summary listing the action was first
published. For example: The 2005 PARTSs, several programs began working on their follow-up actions in
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advance of the publication of the PART summaries. Those programs accurately reflect 2005 as the year

begun.

Verify/enter the category for the action

The category is used for internal tracking and is not published.

Budgetary - The President’s Budget includes a proposal relating to the total funding for the
program or funding for a portion of the program (i.e., to increase, decrease, or maintain
the current level) or to change the distribution (targeting) of funding within the program.
The budget recommendation is based largely on performance.

Legislative - The follow-up action relates to submitting a legislative proposal or working
with the Congress in an informal fashion to enact a legislative change. The legislative
proposal may be included in the President’s Budget or submitted separately and it may in
appropriations language, considered as part of an authorization bill, or submitted as a
separate bill.

Performance Measurement - The agency is developing or will develop new performance
measures (long term, annual, or efficiency) or the agency is or will develop targets for its
performance measures.

Management (other) - The agency is taking or will take administrative steps (besides
developing performance measures) in response to PART findings. Examples include putting
performance contracts in place to hold managers accountable for performance, revising
regulations, modifying grant announcements, establishing a methodology for measuring
improper payments, etc.

Update the status:

No action taken - The agency/program has not taken steps to implement the follow-up
action.

Action taken, but not completed - The agency/program has taken some steps to implement
the follow-up action, but has not completed the action.

Completed - The agency/program has completed the follow-up action.

Enacted - This category should only be used for actions categorized as budgetary or
legislative, such as when the President’s Budget included a funding proposal that was
enacted by the Congress or when the Administration submitted legislation that the
Congress enacted.

Not enacted - Just as “enacted,” this category should only be used for actions categorized
as budgetary or legislative.

Provide comment to explain status

As appropriate, explain the status of the follow-up action. There is limited space so explanations
should be succinct.

No action taken - An explanation is required. There is an exception for new actions that
were just added.

Action taken, but not completed - The explanation could explain what has been done and
what remains to be done and the associated timeline.

Completed - The comment may explain the associated impact on performance.

Enacted - The comment may explain when the budget or legislative proposal was enacted,
including mentioning the legislation that enacted it.

Not enacted - If a budgetary proposal from a prior year was not enacted, the comment
should identify if the action is proposed again in the FY 2007 President’s Budget or there
should be an additional budgetary action listed for 2006.
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= The comments relating to legislative actions should make clear what exactly was done. For
instance, legislation was introduced; legislation has been approved in the Senate, etc.

Login as an administrator or a user with permissions to edit a program.
From the Home Page, click the appropriate Assessment year for the PART.
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6. Click the “Save” button and verify the appropriate changes have been saved.

Edit an existing Improvement Plan

1. Login as an administrator ot a user who has permissions to edit a program.
2. From the Home Page, click the appropriate Program title to go to the Program Home Page.
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4.  Click the “Edit” link on the desited Improvement Plan.
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6. Click the “Save” button and Verlfy the appropﬂate changes have been saved

Sequence Numbers

Sequence numbers can be used to organize the Improvement Plan. They can be used to order the list
of follow-up actions as well as the order the target/actuals inside the follow-up actions.

To order the list of Improvement Plan

1. Login as an administrator or a user with permissions to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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4.  Either click “Add Improvement Plan” or the “Edit” link for the respective Improvement Plan to be edited.



PARTWeb User Manual, v. July 2006

BART\
MANAGEMENT AND BUDGET

PARTWeb v3.0.17 User: Mmumm ALFHIENNL
Search for a Program (n PARTWeb | hoooram: PUBIE Housing (10007334) Departmen
Hegister Mew Pregram Asssssment
n PARTweb
Public Housing 2005 Assessment
Gxpectiare gov Batch Repart
S o | uBLic sosin 1000 HoLLGW-m ACTIONS | .
T8 Pregram and v
Uhar Perminsons. |
Yoar
Create New Assessment Begun Troe Fellow-up Actien Stotws |
1 Measures and targets for PHAS corverson to project-based budgeting and
S5 hmemme Perfurmance projéct-based accounting should be Se8in the 2007 Anrmal Perfermance L Delste I
Fdit Ansmpimant Pian
Full Ugdatas Ffficiency and cast effectivanass measures shaudd be added when project- E
i BUGISHNY  hased accounting and management data becomes available o5 Dl |
el Propesals should be considered to further smply the detaied, compler,
Tundieg Accounts Legnlathe  and prescriptivs regulations and statutes in order 1o mproes management G Delsts
it A Ll |
i ratutary  PORY OF cther changes shousd be considered to lawer m: vacancy rate in e palete |
Question Weights ™ oeder to have more publc housing ursts wvaiabe for e |
Performance Measures R — o Maore uer{o-mnme measures should be considered to morove sell- 2k Dulets |
suiciancy |
B Followwp Actions
Riperts
Rating Summary Raport
Follow-up Actions Regart
Measures Report.
Adminkstration
ey
Import Progrem
Chanpes Paswword
PARTWih How-in's -
& B @ v

iJ start [ =§ =] 1B it - et .. &= 7. MK Sty « [OMBL = e v [ [ SRR
5. When the Improvement Plan on appears, add the desired number into the box next to Number at the top of
the page.

MANAGEMENT AND BUDGET

PARTWeb +1.0.17 Usér BARTLEWITZ, ADRIEMNE
Search for s Progren 18 BARTWL Frogran: Public Housing [ 10007234 ) epartment of Agricultore

Axsessment: 2005
Register New Program Asessment

e ) Public Housing 2005 Assessment
ExpectMore.guv Baleh Report
Public Houing el
Edit Program Mt +
Usar Parmiitont
Create Hew duessment Yoor Bogun s
2005 Assesment Wit
Edit Asmessment " ek i
Fol Updates Pl AP g res and targets for PHHAS Converson o oroject-based bucpeong end progect-
PART Summary based e ¥ Arvusl
Funding Accounts.
Question Answers
Queition Weights Sk ~
Periommance Memures [T

Folluwup Actiom
* Edit Followup
Acthem

[L—

Rating Summary Report

Fellow-up Actions Report 1
Masasiran Basrt Date/Time Author Mumber Type Follow-up Acion Status |
Administration
Uhers
Inpst Peagean =

Hooe S P e

V4 start: R el 1) b - remanl Gt Y [ Mot sty - oo, ) st e Mo

6. Click the “Save” button and verify that the appropriate changes were made.

Funding Account

Creating a new funding account

1. Login as an administrator or a user who has permission to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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4. Click the “Add Funding” button from the funding panel page.
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5. Edit the contents of the Funding Account fields as appropriate:
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6. Click the “Save” button and verify that the changes were made appropriately.

Editing a funding account

1. Login as an administrator or a user who has permission to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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7. Click the “Save” button and verify that the changes were made appropriately.
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Section 4: PART Summaries

PART Summaries are a program summary for www.ExpectMore.gov . When a person
clicks on a program, the PART Summary is the first information the person is given
about the program.

3 Expecthlore, gmv: Fusion [nergy Sclences - Microsslt Internet Dxsorer

oo el

] e v o g e e s,

=P

PROGRAM ASSESSMENT

Fusion Energy Sciences

Updating PART Summaries

Beginning in 2006, all users have access to update the PART summaries. There are several sections in
the PART Summary. They are as follows: program description, program URL, 3 topics, 3 findings, and 3
improvement plans.

The program description is a short description that allows a person to understand what this program is.
It should tell the reader the purpose of the program.

The program URL can be the Department’s URL or it can be specifically the program’s URL. For
example, if the PART Summary is for Missile Defense, then they could have http://www.mda.mil/ (the
program’s URL) or http://www.defenselink.mil/ (Department of Defense URL).

The topics need to be chosen according to the budget function that the program uses. There 17 topics
that the user can choose from are Agriculture, Business and Commerce, Community and Regional
Development, Disaster Relief, Education, Energy, Foreign Affairs, Government Administration, Health
and Well-Being, Housing, Law Enforcement, National Security, Natural Resources and the Environment
Science and Space, Training and Employment, Transportation, and Veterans Benefits.

The findings should explain the rating and highlight the strengths and weaknesses of the program. The
findings selected for display on Expectmore.gov should clearly support the program rating in tone,
theme and content. For example, if the program is rated “Ineffective” the findings should identify the
program’s deficiencies and weaknesses. A Moderately Effective or Adequate program should have a mix
of positive and negative findings presented.

The improvement plans that appear in the PART Summary are separate and not connected to the rest
of the assessment. The Improvement Plans are the actions that OMB and the agencies agree are
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necessary to address the program’s weaknesses as identified in the PART and improve program

performance.

1. Login as an administrator or a user who has permission to edit a program.

2. From the Home Pag

D R R ]
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e, click the appropriate Assessment year for the PART.

4. The PART Summary page will appear and depending on the status level,
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Section 5: Abbreviated Reassessments

While some portions of the reassessment process can be abbreviated, the overall process will
maintain the standards of the PART. To improve from a Results Not Demonstrated rating, a
program must have acceptable long term and annual performance measures in place (i.e.,
receive “Yes” to questions 2.1 and 2.3). This program must also have performance data
documenting some results (i.e., receive credit - “Yes,” “Large Extent,” or “Small Extent” -
for at least question 4.1 or 4.2).

**Please note that you need approval from OMB before an Abbreviated Reassessment can be
created.

Requirements for completing an abbreviated PART reassessment:
= Abbreviated PART reassessments may only be completed for programs that are currently rated
Results Not Demonstrated.
= All of the following questions must be answered: 2.1 - 2.4, 3.4, and 4.1 - 4.3. No additional
guestions should be answered. If there is evidence of significant change in areas covered by other
guestions, a full reassessment should be completed.
« An abbreviated PART reassessment cannot be completed for a program that was last assessed in
2002 or one that was last reassessed in 2003 using the 2002 PART questions. For these programs,
only full reassessments can be completed.
= A program must have trend data for 4.1, 4.2, and 4.3 to get credit for these questions. A program
must have at least two years of actual data to earn credit, including data for the most recent year
available.

Create an Abbreviated Reassessment

None of the information from the prior year assessment (rated Results Not Demonstrated) will appear
in the Abbreviated Reassessment including the funding accounts, performance measures, and follow-up
actions. The questions weights are not an option to adjust in the abbreviated reassessment.

1. Login to PARTWeb as an administrator who has permission to create a new program. You should now be on

the “Program Assessment Rating Tool (PART)” page.
2. Click on the Program Code for the desired program that has to have the Abbreviated Reassessment.
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Section 6: Analytical Reports

The Analytical Reports is designed to give a data dump of three areas of PART: Rating, Follow-up
Actions, and Performance Measures. It is designed to be an easier process than going into individual
PARTs and obtaining the information. The Analytical Reports is designed to be used across an agency
or when comparing agencies.

In each of the three types of Analytical Reports, three different criterions can be chosen: assessments
years, program types, and agencies.

The Analytical Reports can be used by Agency Administrators, Agency Users, and OMB Users.
Rating Summary Report

This option will give the PART Code, PART Title, Year of Assessment, Rating, and the four section
scores for the Assessment. The overall total score is not shown.

1. Login to the PARTWeb application as an Agency Administrator, Agency User, and OMB User.
2. On the left-hand toolbar, click on Rating Summary Report.
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Change Password
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i start CEEED S Bt |Elamsmil. - wosety | G) Akt | © D R, |WEES 8
3. The Rating Summary Report page will appear. Select the desired Assessment Year, Program Type, and Agency
Name. Multiple years, program types and agencies can be chosen.
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5. The Rating summary page will appear with the desired information.
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PARTWeb v3.0.13 User: BARTLEWITZ, ADRIENNE

Search for & Program in PARTWeb

Register Hew Program Amemment | Rating Summary Report | The Rating Summary Report page appears
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LI TR Owned Fal Property
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o et Demonstrated
Change Password 10002262  Office of Governmentwde Pobey 2004 Results Not BO% 222% E3T% 20.7%
PARTWeb How-to's . Demanstrated
Y 10002430 GSA New Construction (RAS1) 2004 Results Not 60% T7.7% 62.5% 200%
Contact Us Pragram DRAFT Demaonstrated
Logout

Improvement Plans Report

This option will give the PART Code, PART Title, Year of Assessment, Improvement Plan, Action Taken,
and Comments.

1. Login to the PARTWeb application as an Agency Administrator, Agency User, and OMB User.
2. On the left-hand toolbat, click on Improvement Plans Report.

@ Macromedin Captivate - [untitied.cp| &
x

e 1606 i) D) Bt X, Cone prvcem
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P PARTWab v3.0.13 User: BARTLEWITZ, ADRIENNE
Search for a Program in PARTWeb: |
Register New Program Asessment | PARTWeb v3.0.13
in PARTwb - — 4
[ Chick on Follow-Up Actions Report |

Exporc IM-"--m-gL - I your PART does not appear on this screen, you may Teste 3 new one
| {assuming you have an OMR Program Code and that code has not already been used to assocate a program already).

Roports

Rating Summary Report | L

Dot lrens

[Fﬂlluw-w Actions Report] Code Proarom P
Administration

Users 10000004 Emergency Managemant

tmpart Program

R 10000008 Flood Damage Reduction
Change Password
\ i tew

PARTWob How-10's 10000006  Inland Waterways Navigation Agzessment
Comeer T | 10000012  Coast Guard: Drug Interdictian '\i:‘;\'_ -
Logout e

10000014 Federal Law Enforcemant Training Center

10000018  Imnwgrateon Sennces

Fadaral Emargency Managsment Agancy:
tational Flood Insurance

D000023

10000026  Coast Guard: Search and Rescus

Haw
AgEescment

| | 10000026  ureau of Economic analysis

Rewacemiacs 158

I 10000030  Advanced Technology Program

3. The Improvement Plans Report page will appear. Select the desired year, program type and agency name.
Multiple years, program types and agencies can be chosen.
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PARTWeb v1.0.13
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i PARTwab
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® Rating Summary Report
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Measures Bepert
Administration
Users
Import Program
Change Password
PARTWeb How 1o's
Contact Us
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User: RARTLEWITZ, ADRIENNE

Rating Summary Report
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00006000

The Improvement Plans summary page will appear with the desired information.
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Contact Us
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10003902 Wark

Grant:

Performance Measures Report

10003900 WIA Adult

10003901 Job Training
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Follow-up Actions

Follow-up Action Action Taken Comments
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Opportunity regulations ta see whether they nead to
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representation of women.
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outcomes and outputs.

Incentive 2005 Action
5 Follow-up Action Taken
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with ather DOL employment and training programs

Comments

® intemat

0008000

This option will give the PART Code, PART Title, Year of Assessment, Performance Measure, and targets
and actuals. The Performance Measure explanation is not shown.

1. Login to the PARTWeb application as an Agency Administrator, Agency User, and OMB User.
2. On the left-hand toolbar, click on Measures Report.
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3. The Measures Report page will appear. Select the desired year, program type, and agency name. Multiple

years, program types and agencies can

be chosen.
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I The Measures Report page appears
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The Measures summary page will appear with the desired information.
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Year Target Actual State
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2001 31.0% 30.8%
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2.0%

58



PARTWeb User Manual, v. July 2006

Section 7: Spring Updates

Each spring, agencies have the opportunity to update portions of the information presented on
www.ExpectMore.gov. This updated information will be posted on www.ExpectMore.gov in early
summer.

Only the latest Fall Update (UPD) assessment for a program will have a Spring Update (SPR). New
assessments that year are exempt from the Spring Updates. However, programs that are being
reassessed will need to complete the Spring Updates.

About the “SPR” Version

When the Spring Update (SPR) version is created, PARTWeb copies all of the information from the most
recent Fall Update (UPD). The SPR assessment will allow users to update new performance data (only
new targets/actuals) and the improvement plan. The SPR assessment will be done in the Agency and
OMB working Draft status level.

Actions
Agencies should update the following for programs as appropriate:

e Enter any available updated information on their improvement plans in PARTWeb.

e Enter any available additional performance data into PARTWeb. (Only existing measures may
be updated at this time. New performance measures may not be at this time.)

OMB Program Examiners should do the following:

e Review the information entered into PARTWeb, ensure it is accurate and complete, and work
with agencies to make any necessary changes.

Entering Information into PARTWeb

Please note that the answers, explanations, and evidence are locked and cannot be changed. The
Spring Update screen will be prepopulated with the most recent information (i.e., that which is
currently posted on www.ExpectMore.gov) and will allow the user to update information on PART
improvement plan and to add new performance data. The new information will be retained as a spring
version of the PART and when final, posted in the PART details on www.ExpectMore.gov, replacing the
existing information.

Updating Improvement Plans

Each program that has been PARTed has a set of follow-up actions (also known as an improvement
plan) it is taking in response to the PART findings to improve program performance. Information on
improvement plans will be updated twice a year - in the spring for release in early summer and in the
fall for release with the President’s Budget. (Note: The follow-up actions listed on the Summary the
ExpectMore.gov summary will not be updated at this time.)

Agencies should ensure that the information they report on their improvement plans (e.g., the year the
action was begun, the status of the action, etc.) is correct and current. This reporting should reflect
activities completed to date.

Screenshots

Here are some screen shots of the Fall Updates screen:
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Section 8: Fall Updates

Each fall, agencies have the opportunity to update portions of the information presented on
www.ExpectMore.gov. This updated information will be posted on www.ExpectMore.gov in early
February when the federal budget is published.

Only the latest Spring Update (SPR) assessment for a program will have a Fall Update (UPD). No
program will be excused from completing a Fall Update. All programs access from 2002 to the present
year will need to have a Fall Update.

Making Fall Updates to Performance Data, Funding Information and Improvement Plans

We have created this consolidated screen for you to enter your updates to the performance measures,
funding accounts and improvement plans. It is called the Fall Updates screen. To access this screen,
you will need to open the relevant PART and click on Fall Updates link that can be found in the left
side toolbar in PARTWeb.

About the “UPD” Version

To access the Fall Update (UPD - for updated version), please click on most recent UPD found on the
PARTWeb main page.

3 PARTWeh v2.4.1 - Microsaft Internet Fxplarer

. RARTWeS"
MANAGEMENT AND BUDGET
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I {assummng you have an OMB Program Code and that code has not already been used to assooate

Chai Pa: rd answ ong (i
spobiisiots 3 program alraady).

Support

Contact Us | Erepe————

Logout Code Program Assessments Motes
annaya Federal Law Enfarcement Trainng 200 ShlE
aoooayg Fodee
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10000050 Chemical Demilitarization

0000070 Missile Defense
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i start eERDCH [T e s 5 £ amemetem.. | [2MawsRche = |
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Once you open the PART and click on Fall Updates, the Fall Updates (UPD) screen will appear. You will
have to do these steps each time you want to access the Fall Updates as there is no direct path from
the main page to the Fall Updates screen.

At this point, the answers, explanations, and evidence are locked and cannot be changed for all PARTS.

Once you select the latest assessment year for your program and hit the Fall Updates, PARTWeb
automatically creates an updated assessment nhamed 200x UPD. When the UPD version is created,
PARTWeb copies all of the information from the PART you selected and updates it with the new
measures, funding, and follow-up actions information you provided. In effect, this creates a back-up of
the full PART as it was before you started making your fall updates. The information in the UPD
version--regardless of whether the PART was originally completed that year or not--is what will
ultimately populate the fields of the publishable PART assessment reports that will be posted on the
OMB website.

Even if you accidentally chose a different assessment year, the system will automatically give you the
UPD version with the fall update information if one has already been created.

Screenshots

Here are some screen shots of the Fall Updates screen:
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Section 9: USER ADMINISTRATION

This section reviews Agency Administrator tasks related to setting up new user
accounts, assigning appropriate permissions (i.e. the authority to create and/or edit
various components of PARTWeb including Programs, Assessments, and Teams).

Users

Only Administrators can approve new agency user accounts. Agency and OMB employees who require
administrator authority must complete the Registration form on the MAX Homepage and fax it along
with photocopy of their Federal photo ID to the OMB at 202-395-5080.

In order for an Agency Administrators to approve a new user, they need to have a signed registration
form and a copy of the new user’s government identification badge.

Approve Pending Users Who Do Not Have an ID

1. Login to the MAX Homepage as an Agency Administrator at https://max.omb.gov/maxportal/sa/login.do
Once logged in as an Agency Administrator, a list of applications you are registered for will appear. Under

“You are registered for the following applications”, you should have PART. 1If you do not have PART, you

are not in the PARTWeb system as an Agency Administrator or a user.

User Home

Welcome ADRIENNE BARTLEWITZ!

Balow you wil find the applications you are mgisiered for. as well a5 the applications you are
wking for sppemal 1o sccesn

You are registered lor the following application|s):

[ Manage A1 Users |

Manage PART Useia

@] Done @ Interret
"4 stant EDED-C [ D) tpwrmemcom e T e riee vsge . | [ Inbon -Merssntt Ot B 5 om

2. Please click on Manage Agency Users. (Do not click on PART as it will take you to the PARTWeb login page).
3. Alist of applications will appear that the Agency Administrator has administrator access to. Please click on
PART.
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Home | UserHome | Trammg | PARTWeb | FAQ | GortactUs | My Prosle | Logout

President’s Agency User Management Main Page

Budget

As an agency sdmnistrales, you have the capabilty of granting of denying Sccass to MAX
applications 10 your agency users To wew information on your agency users for speciic
applications, please chek on the appropriate application link

Legislative

Info tio:
nformation e

« COP

Information for
A

cies

cesooo

Mo | Uner Home | Teaieiog | BARTYSS | EAQ | CooleciUs | Bieacy Pokcy | Ste Mas | Mx Brofie | Leosd

@ oot

eCoEE- B bo - pacroscft .., | N TabdeforDeskt. | MAXGecuty-[AD.. | G inegratonofmA.. T ms

4. The top box on the page will be filled with pending users who do not have an ID. To view details of the

pending user, please click on the pending uset's name.

Fie Edt Vew Froorles Took Heb

Qs -

&) hemeifio 1L 14,

] ere

—
4 start

)

o & & sewch 57 Favornes )

7/ -
: o L
-
Home | User Home | Trainng | PARTWeR | FAQ | ContadUs | Wy Profie | Logout
President’s Agency User PART Application Administration
Budget
s seuments Main PART COoP
® mestaiy Butget - §
Acwedments, snd Ponding Registrations:
Feiares
Lisialative To view details of a pending user registration, please click on the user's name. To approve &
T :‘ pending user registration, plesse select the aporove button. Please note that by approving you
Informarion ane cortdying that you hane mmad the “Cortifier Agierment for an Agency Admintratonr that
e 05
Poicy
In sccordance with the Office of Managemend and Budpe! Memomndum 04-04, °F
- - Autheriticaton Gurdance for Federa! Agencees,” any non EOP pergonne! logging mto an EOP
T sysivm must provide proaf of their idenfity. The MAX Usard Requos! farm mus? be sigred by
ettt e both the MAX user and the certifier
Aol Te drsappeove @ registration, please select the disapprove button.
Lo
™
. b Hame Email Action
°
. May, PartCop  LJane_T. | vop.gov Ipprove disapprove |
o
Agency Users Requesting Access 1o PART
To approve 8 user's oquest for 2 the PART apphcation. ploass select the approve
buston To disappeove 2 user, please select the disapprove button
Hame Email Application Actlon
Mo reconds fourd ]
® traemer

EDED-C B v - macrmaty N TeeEstorDemr. | M Serurty - [A0... | [ integratenof MA., 3

5. To approve a pending user, please select the Approve button. The Agency Administrator can only approve a
new user once they have received a signed request form as well as a photocopy of the user applicant’s Federal
photo identification badge. Please note that by approving you are certifying that you have read the "Cersifier
Agreement for an Agency Administrator.”

6.  Once Approve is clicked, the pending user will no longer appear in the box.

Approve Pending Users who do not have a PARTWeb ID but have an ID to other applications

provided by OMB
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Login to the MAX Homepage as an Agency Administrator at https://max.omb.gov/maxportal/sa/login.do

Once logged in as an Agency Administrator, a list of applications you are registered for will appear. Under
“You are registered for the following applications”, you should have PART. If you do not have PART, you
are not in the PARTWeb system as an Agency Administrator or a uset.

e Edt Wew Fewites Toss Heb >

¢ & N 3@ A ]
Qs - O[3 @ @ P rremm &) 15
4] ratm:10. 12, 14.57-3030 maxpor talfsatogn. & » B o -

Home

Office of Mansgement and Budget

Homme | Uset Horme | Training | PARTWab | FAG | CorticiUs | My Profie | Logout

Fresident’s User Home
Budget

Welcome ADRIENNE BARTLEWITZ!
et Balow you vl find the you are g for. a6 well 35 the you am
waiking fot spproval 10 sccess

Legislative You are registured lor the lollowing application]s):
Information
' Stamments of « MAXAT [ Manage A1 Users |
en Py —=
» PART Manage PART Useia
e . « System Alart Management

= User Managament

Inform.

« Dita Management

Agencies
'age Manageman
[ | [_Manage Agency Users

& Done B Interret

Please click on Manage Agency Users (Do not click on PART as it will take you to the PARTWeb login page).
A list of applications will appear that the Agency Administrator has administrator access to. Please click on
PART.

Que - - (x [B & s Srrem @ 14

v| Yoo #
Office of Management and Budget
HomG | UserHome | Traming | FARTWED | FAQ | ContactUs | MyProfile | Logout
President's Agency User Management Main Page
Budget
s [ cor
A3 BN sgency sdministrice, yeu have the capabiley of granten or demying accass 1o MAK
spglications 15 your agenty Users. To view infemation on your Bgency users for speciic
Legislative applicaiens, piaass click cm (ks appeaprals applieation bk
Information « PAAT
s COP
Information for
Agencies
°
°
®
°
Hame | User.Home | Taeng | BARTHSY | £AG | Costestus | Bxnomcy Pk | SAEMAS | MxSube | Logo
& tore W Ineret

i start eEDED-C B oo Moot | g Tblerorpest. | sacseanty- (s G} integrabon ofma. 5
The second box on the page will be filled with pending users who do not have a PART\X/eb ID but have an ID
to other applications used by OMB. These users will not have to submit a UserID request form to the Agency
Administrator. It is the Agency Administrators’ discretion on whether or not to approve the user to have
access to PARTWeb.
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T MAX Agericy User PART Adeministration - Micresolt Interret Exptarer
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I ——se 8

e EOF pursral
AAX Usorid Reguast form must be signed

isappiove & regatiahon. pleste select he dasgprove Eullon

Nama Email Action

Agency Users Requesting Access 1o PART Application

ART apphcation, please select the acsrove button

i stant FEED-C e oo Bee | 3} MAX Agency Lser P, | - - -;, o, M

6. Once Approve is clicked, the pending user will no longer appear in the box.

Permissions

PARTWeb’s Permissions function enables Administrators to authorize specific user
access to various PARTWeb components.

User Permission is given at the PART program level. The Administrator only has to
give access to the PART program and then the user will have access to every year that

the PART was assessed.

Permissions on the MAX Homepage

User permissions can still be assigned in the PARTWeb application; however, there is the option to
provide user permissions to both already existing users and new users immediately after they have
been approved for PARTWeb. Please remember that user access is given at the Program level. This
means that if a user is given access to the PART program, they will be able to have access to all of the
assessments associated with that program.

Global access is another new feature on the MAX Homepage. This option can be used when the Agency
Administrator wants to give read-only, write-only, admin-only (or any combination of the three) access
to all of the PART programs for the agency.

User Permission

1. Login to the MAX Homepage as an Agency Administrator at https://max.omb.gov/maxportal/sa/login.do

2. Once logged in as an Agency Administrator, a list of applications you are registered for will appear. Under
“You are registered for the following applications”, you should have PART. If you do not have PART, you
are not in the PARTWeb system as an Agency Administrator or a user.
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Homme | Use Home | Training | PARTWeb | FAQ

My Profis | Logoul

President’s User Home
* Budge

Welcome ADRIENNE BARTLEWITZ!
Balow you vl find the you are g for. a6 well 35 the you am
waiking fot spproval 10 sccess

Legislative You are registured lor the lollowing application]s):

Information

& « MAXAT [ Manage A1 Users |
» PART Manage PART Useia

System Alart Managemant
User Managament

Information for 4
« Duts Management

Agencies
% age Management
o [ | [_Wanage Agency Users
-
o
o

W Interret

- - BE i tom

3. Please click on Manage Agency Users. (Do not click on PART as it will take you to the PARTWeb login page).

4. A list of applications will appear that the Agency Administrator has administrator access to. Please click on
PART.

Que - - (x [B & s Srrem @ 14

08 mapor i s fagencyiser Mansgementidain.do - o -

Homg | User Home | Traming | PARTWED | FAQ | GontaciUs | My Profle | Logout

President's Agency User Management Main Page
Budger

[ o cor

A3 BN sgency sdministrice, yeu have the capabiley of granten or demying accass 1o MAK
spglications 15 your agenty Users. To view infemation on your Bgency users for speciic
applicaiens, piaass click cm (ks appeaprals applieation bk

eeases

Legislative
Lnfo i

« PART
s COP

Information for
Agencies

ssseee

W Ineret

1B 1o -Mecomt | TbleEdeorDest . | ] sy - (a0, | G} Integraton of A
5. Please scroll down the page to see the list of users in the agency. To assign or change user permissions to a
user, please click on the user’s name in blue.

68



PARTWeb User Manual, v. July 2006

He Vew Favories Teol Help
b Ay N 1 o} i
Qm - Q (2@ G Pwwn drrem @ 5
wvess | gl 0. 13, 14 " v B e &
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Analee To disapgrm tratiun, plesse sukect the dapp
@
®
M Name Email Action
. i =
L) Nia records found
®
Agency U Acciss 1o PART
To approve 3 users rquest for ACCAES 1o the FART application, pinase select the aperowe button
To dizappiove 3 user, plaase sslact the dsaggrove button
Nama Email Application Action
Ho records found
Agency Usars with Acces to PART Application:
To wiew more detailed information abeut 0 ghven user and Lo 561 U=ers permissions for accessing
various PART programs, click on the users aamn. To mmeve a user fom accesaing the PART
apphcation. pleass Belect the mmove buttan
MName Emall Application Actlon
admin, agency  |agencyadmingdpart gov PART
admin. ot ombsdmingipart gov PART romave
Anderson Gary | gandvrsong@ida usbe gov PART remave
At Ry | RARNOLDEOSMRE GOV PART
baretl. bienda  ERENDA_BARRETTENPS. GOV PART remave |
Bagaant. Becky | BEAGEANTEUSGS GOV PART
Bamell Anne  anne_m_bamets@ios doi gov PART remave
BARTLEWITZ. | adnenns N, Hartiewstzglom sop gov PART rumove -
£ D it
= R,

The user’s contact information will appear at the top of the page. Scroll down the

PARTS that are associated with the agenc

Fie Edl Vew Froites Tooh  Hep
OO HRG P drrm @ B
Ackons | ] Mt 10, 11, 34 5THB0B0 mpnmor taljsa ngency U ar e e e [ =000 299 Sl = R,
-
Home | LmerHome | Training | PARTWeb | FAQ | ContactiUs | MyProfile | Logout
1y President's Agency User View for PART Application
' Budget
® BuogesDocumests Main CoP
o Suprlemenian, Bunger
ot User Infarmation:
The teliowing prmvidas gensenl inlsematisn about the selscted waer information on usars
, Legislative access permissons 16 various PART prograns are also provided below
* Information et O NG
s Agency: Depanmant of Educatice
isas) Burwau: Department of Educatien
& Testmony Address;
@ FAepons o Congress
Phone Number (205) 2956504
g SRttt fo Fax Number: {207) 3955080
. o Emall: ey @omb nop gov
& | Ramave User rom PART Access |
o
o
s o
= PART Program Accuss Purmissions:
Augrreny Hoosd Winte
Program Coda  Program Titie ooano
10000120 Adut Facation State Grants 1o [ R
AR States. 8 8:H
000 1EE Compretenshe Schoot Reform B noA
1000186 Even St 0N o
10003158 Faderal Pall Grants 0 0
10000190 Qrants far Infants O O.F
0000152 IDEA Speial Educaaon Grams to S2ates & f.e
& 0e @ Lot

- o = - BE -

There is the option to give Admin, Read, and/or Write Access. Admin access should only be given to Agency

Administrators. Please click on the appropriate boxes for the desired program access. Checks will appear to

indicate the desired access for the user.
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10001082 Euruau of Wtk Afairs - L Enfcecemunt HFH E
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10007084 gital Sutvey - 8.8 8
0001085 Minerals Management Sor4ce - Minorals Rewtaus 0OoEm ™
Management
0SS Fish and Wikdbfe Sendce - Natonal Widiide Refuge System 00 n
10001087 Furnau of Land Uanagemsnt - Recreation Managament a0 6
10001088 Ofice of Surtsca Uining - State Managed Regutston ol Sudtacs [ [7] 5]
Coal Mining
10001083 Natonal P 8E a8
10021690 Durwau of Rackamation - Science and Techstogr Program [ [ [
10001081 ureau of ndin Afairs - Tribal Courts 80 B
10002228 Burgau of Reckamation - Water Management - Froject a0 g o
Planning and Construction
0002228 Eurway of Reckamation - Recreabin and Concussions. 08 O
10008350 Bunal of ndan ATAIrs - Tabal CoSieges O B
0002352 Afairs - Operation oReass [ [ [
10002354 IS 3ng VWit gratory Bied 0@ @
Consenabon
10002356 ooan
0002350 {wreau of Land Mansgamant - Resly ans Ownership ECE B
Managemant
10002360 Dureau ofLand Management- Souem NeadaLanaSales [ [] [
10002342 ol the Interior - Land and Waber
Fund Lang Azquisiien g8 8
10002384 Ofice of Surtsce Wining - Federal Managed Regulation of o il |
Surtace Coal Mining
10002365 Uinerals Mangerment Sendce - Duler Confinertsl Shell ' [t o Y |
Minerals Craluabon and Leasing
0002358 U5 Geologicsl Survey - Wl isfoemiation Collecion and 2 B
Disseminaion
10002370 gical Survey Fesearch 2 El o |
1002484 Bura of indkan ATairs - Job Pracemien 3nd Training F-:-F F o

To save the user permissions, please scroll down to the bottom of the page
box will appear stating “Are you sure you want to mafke these permission updates?”

Ple Edt Vew fawraes Tods heb [ ]
Q- O HREG Puwn e @ 5
< | ] heem-j30.11. 14, < d v Edoe bes W
TOUOETIT Hurnau of S Sacury o3 3 -
10003702 Bureau of Reclamation - Salely of Dams Program 0 A A
10003703 Bureay of Reclamation Watsr Managemet - Gperatenand [ [ [
Mailenance
10003704 Bureau of indian Afairs - Dam Safely and Dam Meetenance [ [ [
10002708 Bureay of indian Aftaits - Economic Development Guaranieed. [ [ [
Loans
W00 Burtau of indian Afairs - Housing Imorevemant o O i |
10003707 Bureau of Land Managemant - Land Uisa Planning O oa
10002708 Bureay ofL - Mining Law O oo
10003713 Fish and Wildlile Ssedce - Endangered Species o oo
10003714 Fish and Wildlife Serice - Wildie and Spori Fish Restoralion [ O [J
10003718 Minerats - Oute 0.8 8
Minerats Reguiaion and Compliance
10003716 -G O 0o
10003717 Mational Park Serice - Heriltage Parinership oo
10003718 HNational Park Serace - Techaical Assistancs 08
10003720 US Gaolngieal Surey - Bisiagical Inormation Msnagament [ [} [
3nd Daltvary
10003721 L i Bislogical Research 0 on
10003722 L Hiaional C i et o Y a |
Manping
10003723 Matonal Park Serace - Wistor Saraces 0.8 8
0003724 Bureau of indian Affairg - Qperaton and Uaintenance o O =
Iigation Projects
tame | UsgrHome | Traiing | BASTVey | F4Q | Gomact Uy | Bruecy Soicy | Sheag | e Srofls | Logn
N SSSS— .
B et

£l oo

4 start

EDED-
The user permissions will save and the user’s information will appear a

- MK Secunty ] . B Vo Ay

t the top of t

he webpage again. To get

back to the list with all the users, please press the PART tab at the top of the page underneath Agency User
View for PART Application.

and press Update Permissions. A
Please click okay.
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Home | UserHome | Training | PARTWeb | FAQ | ContactUs | MyProfile | Logout
;. President's Agency User View for PART Application
Budget
Main coP
User Information:
The fsliowing prinadas gansenl intoemation about the selsctad user Infermation on users
Legislative access pemmissons 1o various PART programs are also provded below
Information et O NG
Agency: Deparmant of Educatize
Burwau: Department of Educaton
Address:
Infocination for Phone Number: {205) 3956904
Ageneles Fax Numbor: {202) 395-5080
Emalk: jmay@omb nop gov
| Ramave User fom PART Accass ]

PART Program Access Pesmissions:

Program Coda  Program Tits Oooaon
10000180 Akt Fucation State Grants O oo
0000182 States Grants for Occupatonal and Emplopment Intoemation [ [ [
10000134 Comprenensive Schoot Retorm O 0o
10000186 Fvan Stan 0O oo
10000188 Feceral Pall Grants 0 oo
10000180 IDEA it for Intan: 5 B Al
10000182 IDEA Special Educaton Grants tn States O oo

B b - Mersanty . AL L Bl integraton o b

Global User Permissions
1. Login to the MAX Homepage as an Agency Administrator at https://max.omb.gov/maxportal/sa/login.do
Once logged in as an Agency Administrator, a list of applications you are registered for will appear. Under
“You are registered for the following applications”, you should have PART. If you do not have PART, you
are not in the PARTWeb system as an Agency Administrator or a user.

) B €D P sewn oo € |

Homepage

Mansgement and Budger

Hoene | Uset Hume | Training | PARTWeb | FAD | Contacils | MyProble | Logoul

President’s User Home
* Budge

Welcome ADRIENNE BARTLEWITZ!
Blslow you wil find the you for_ a5 well 35 the you ars
wakeng for sppvoval 1o sccess

Legislative Yaou are registered lor the lollowing application]s):
Information

ety of « MAXAT [ Manage 11 Lisers

« oant
» System Alart Management

« User Managament

= Diats Management

+ Wab Pags Managsmant

Change | [_Wianage Agency Users
Wpew | Ynar Moy | Traiieg | BATWek | FAG | Gontpets | Priusy Sokey | Stnbgs | e ros | Loana

B Iniereel

2 ¥ ) Apartmenes com - Se 1B o - persamtcu
2. Please click on Manage Agency Users. (Do not click on PART as it will take you to the PARTWeb login page).
3. Alist of applications will appear that the Agency Administrator has administrator access to. Please click on
PART.

71


https://max.omb.gov/maxportal/sa/login.do

PARTWeb User Manual, v. July 2006

Fe Bt Vew  Faeonites  Took

O O 0B & P Prrmeem @] 5

] heo

1, 24, 57:8080 masportal fsa agencyliserMansgementiisi. do - P
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Information for
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4. Please scroll down the page to see the list of users in the agency. To assign or change user permissions to a
user, please click on the user’s name in blue.

ser PART Adeniristr

Fe ESt Vew Foveries Teds e
Qu- O 22 & s Sl reane @) 5
acciess | b 10, 13. 14 fua v e o @&

Infarmatian for b i

Agencies

To disapprov o registialion. plesse sulect the disanpove button

HNamwe Email Action

ssoose

Ha records faund

Agency U Access 1o PART

To approwe 3 user’s request for access 1o the FART application, plaase selact tha aperve button
To disappiove 3 usér, please selact the dyagorve bulton
Hama Emal Application Action

Ha rocords found

Agency Users with Access o PART Application:

To view more detailed information about @ given user and 1o 5ol user's permissions for accessing
variows PART prgrams, click on the users namn. To mmeve a user from accessing the PART
apphcation. please Beec the mmowe button

Namn Emall Application Action
admin_agency  |agencyacmingdpart gov PART
admin, omb orrbadmngpa gov PART
Anderson Gary | gandersong@ido uske gov BART
Arrrdd. Roy RARNCLDEOSMAE GOV PART
barretl. brienda  |BRENDA_BARRETTE@NSS GOV PART
Bageant. Becky | BEAGEANTRUSGS GOV PART
Barett. Anne anne_m_barmettiGios. doi gov [PART

Adranna N_Bansewtz@omb sop gov PART

5.  The uset’s contact 1nformat10n will appear at the top of the page. Scro]l down the page to see the list of all
PARTS that are associated with the agency.
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Agency User View for PART Application
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User Information:
The following pronades gensenl inlomation abaut the selscted uwer Information on users
Bccess permissons 1o varous PART peograms are also provided belo.

Hama: OB MO

Agency: Deparmant of Education

Burwau: Department of Educaton

Address:

Phone Number: (205) 2956934
Fa Numbar: {202) 3955080
Emall: jmay@omb nop gov

| Ramave User rom PART Access |

PART Program Access Pesmissions:

Program Coda  Program Titie ooano

10000120
10000187
0000184
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10000188 Even Start 0o o

[

[

[
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10000190

Grants for Infants . 0o o

10000182 IDEA Special Educaton deants o States Oon

There is the option to give Admin, Read, and/or W

B It

- 2 i BE >

rite Global Access. Admin access should only be given to

Agency Administrators. Please click on the appropriate boxes at the top (next to Program Code and Program

Title) for the desited program access. Checks will appear in all of the boxes in the column underneath the

selected top box
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Email: imoyiomb. eop gov
Hemova Uise: fom PART Access ]
PART Program Access Permissions:
Addmin Read Writa
Program Code  Program Title o R o
10000180 Adull Educstion Stabe Geants o=
10000182 States. 0O ® 0
10000184 Comprehensive School Relorm (o = Bl ]
10000186 Even Sta { = - B |
10000188 Federal Pedl Geants 0= 0
10000190 IDEA Spotial Education Grants for Infants and Familes O® 0
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10000200 Sate and Drug Free Schools State Grants [ N =]
10000202 Student A Admmisyaton O ®8 0O
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10000200 TRID Suderd Suppon Senices: [ = B ]
10000210 TRIC Ugward Bound O&E 0
10000213 Vocational Educaton State Grants. O&® o0
10000214 Wocabonal Rehabistation State Grants O =8 0
10001038 245t Canury Community Leaming Canters 0D ® 0
10001029 Impreving Teacher Qualily Hate Grants 2 I =

tart e ODBO-

W Internet

To save the user permissions, please scroll down to the bottom of the page and press Update Permissions. A
box will appear stating “Are you sure you want to make these permission updates?” Please click okay.
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10003720 US Geolngiesl Surey - Bislogical Information Useagament [ [ []
30 Dialhenry

10003721 us logical S - Biodogical R h BB A

10003722 g National Coope e O |
Manping

10003723 Habional Pask Sanace - Wisitor Sansces [l Y o

10003724 Bureay of indian Afairg - Operation and Uaintenance of O3 @
Irrigation Projects

Updale Penmussioas Hesel
thame | linsr Home | Toseing | BABTVe: | £40 | Semacty | Brnvmce Snicy | SinMag | Merofis | Lagest

tart EDED- B rtax

9. The user permissions will save and the user’s information will appear at t
back to the list with all the users, please press the PART tab at the top of the page underneath Agency User
View for PART Application.

Permissions in PARTWeb

- Micrmenft dut

17 MAX Seanty f - o

Check Agency admin permissions on Home Page

1. Login as an Agency admin user.

2. From the Home Page navigation menu, check the following permissions.

aft Internet Explorer

Que- O W @G P

LT e

arFFiEw BF

MAN

* PARTWeb v2,4.4
Eearch for a Program in
PaRTWet:

Reghster Hew Program

Aszeument in PARTwet
Adminkstration

Usery

Import Program
Change Password
Contact Us

Logout

AGEMENT AND BUDGET &=

User: BARTLEWTTZ, ADRIENNE
PARTWeb v2.4.4

Piease thoase an exesting ProgramyAssessment. If your PART Boes not appear on this screen, you may greate
2.ngw ong (3ssuming you have an OMB Program Code and that code has not already been used to asscoate
aprogram aiready).

[y

Code Program Natws Aetians.
= ; Hew |

19090008 Foed Damage Reduction Aasepsmert |
New |

10000018 Immigration Sefvices

10090050 Chamieal Demirtarzation Ancessment

2005 Zgoskis

10000070 Missile Dofense

4 2003 20¢ SSEESMENt |
oaouss 2070 Emissions Coal Based Electricly 2005 200540
AQRAUCIES Gnd Hydrogen Production S 503

10000134 00T wikdland Fire Management 02

. ) 5 2008UFE  Created 08/05/05 for ¢
Superfund Remaoval passback to dgency

2 multiple Award Schedules 2005 2002 Created 4/11/05

Amaico 2008 2005452
neriCorps £l

£

he top of the webpage again. To get

1. The user has permission to the “Administration” links.
2. The user has permission to the “Register New Program” link.
3. The user has permission to the “New Assessment” link.
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Check OMB user permissions on Home Page
1. Login as an OMB user.
2 From the Home Page navlganon menu, check the following permissions.

RARTWe."

aFFIc

MAF\U—\( EMENT AND BUDGET

» PARTWeb vZ.4.4 | User: BARTLEWITE, ADRILNNE !
Search for & Program in
il PARTWeb v2.4.4

fogiator New Progan
N AT Flaase choose an existing Program/Assessment.. if vour PART daes not appear an this sreen, you may eate
Change Password A.new ona (aRsuMIng you have an OME Program Code and that cade has not already baan used to assomats
& program akeady).
Support

Contact Us v pRoGRAMS |
Logout

Frogram Notes

Flood Damage Reduction

Immigration Services

0 Chemical Demslitarization
10000070 Missile Defense

snangass 60 Dmessians Coal-Nased Dlectrty
A00000ES S Hydragen Produdtion

| 10900134 D01 Wildland Fire Management

Created 04/05/05 for
passhack to Agency

| 10000228 Superfund Removal

| 10000242 Multiple Award Schedules Created 4/11/05

24 AmenComs

ASIESSMENT

D @ et

1011 B

1. The user does NOT have permission to the “Administration” links.

Check Agency user permissions on Home Page
1. Login as an Agency user.
2. From the Home Page navigation menu, check the following permissions.

Fe Bt Vew Faies  Took  Hep
Q- O W @G P frree @

) s ek o o o e

¥ PARTWeb w7 4.4 | User: BARTL EWITZ, ADRIENNE
Learch for a Program i
ART PARTWeb v2.4.4
Change Password
Suppart Please choase an exsting Program/Assessment
Contact Us ]
Logous, Code Program Assessments Notes Actlons

| 10000008 Fload Damage Reduction
| 10000018 tmmigration Servces

| 10000050 Chemical Demslitanzaton
10000070 Missle Defense

_ . Tero Emissions Coal-Based Flectricity and
00000ES
ADOOORS hy;dregen Producticn

| 10000334 DOI Widland Fire Management
00238 Supsrhy e 2005 2005HPE  Craated O8/05/D5 for

10000278 Suparund Removal ..245 i
| 10000242 Multipla Award Schedules 1n05 2002 Craated 4/11/0%
| 10000334 AmenCorps ‘5.125- 288 2opsuEn

10000334 Space Shutle
| 10000430 Farmiand Protection Program
| 10000443 Federal Crop Insurance

10000452 Multi-Family Housng Programs - RePART 2003 2002 4

4E] e e g fage et ragram e s 1024 B

10:45

1. The user does NOT have permission to the “Admlmstranon links or ‘Register New Program” link.
2. 'The user does NOT have permission to the “New Assessment” link.

Check Agency admin permissions on Program Page

1. Login as an Agency admin user.
2. From the Program Page, check the following permissions.
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2 Training Yideo - Microsalt Intur et Explares

Fle L3t Ve Favomes Toos Meb
Qu- ©

&

D et ot € 5

e o grelacoioas ererwrToad =283 » [o =

BARTWeb”"

MANAGEMENT AND BUDGET

PARTWeb v2.4.4 | User: BARTLEWITZ, ADRIENNE
Saarch for a Program in Program: Training Video (10009999)

PARTWb
Register Hew Frogran Training Video
Asteremant i PARTwab
* Trasning Vides [~ smarany
Edit Program | Program Code 10009999
User Permissions Frogram Tale  Traning Video

Agency Contact JghnSmih . 111-113-111 |

OME Contact e Smigh

Create Mew Assesment

Adminkstration | Notes
hens
Mepork Progrom [ mmsessemms 1
| Year Motes Actions
Change Password | 2008
Contact Us 2
Logout

] cone S @ intener

Nstat, epDE- [Eeaw

The user has permission to the “Register New Program” link.

The user has permission to the “Edit Program”, “User Permissions”, “Create New Assessment”,

“Funding Accounts”, “Question Answers

“Pollow-up Action” links.

3. 'The user has permission to the “Add Funding”, “Edit” and “Delete” funding, the “assign question
p g g gn q

weights”, answers, “Add Performance Measure”, “Edit” and “Delete” measures, “Add Follow-Up

Action”, and the “Edit” and “Delete” Follow-Up Action links.

N —

LE T

, “Question Weights”, “Performance Measures”, and

>

Check OMB user permissions on Program Page

1. Login as an OMB user.
2. From the Program Page, check the following permissions.

o) o)
2 Training Microgoft Internet Explorer

Q-0 [ @@ O drroes

QFFICE QF %-RTIV.I -
MANAGEMENT AND BUDGET

PARTWeb v2.4.4 | User: BARTLEWITZ, ADRIENNE
Program: Tralning Video (10009900

Smarch for & Program in
PARTWeb:

Register Hew Program Training Video
Assement in PARTweh
P Training Video |"_.|"~"_ evemm |
L&t Program | Program Code 10009990

Creats New Ausescment | | A9EnCy Contact John Smith , 111-111-111

| OMB Contact

1
User Perméssions | Program Tile  Traming Videa |
|

Change Password

Sigment

Contact Us | 1
Logout !an Notes Actions

Craata New Assessmer

S W irernet

S0 nsen.,  (ChEven. [ Chemtiwe.. |2 Haome.. . LJES

1. The user does NOT have permission to the “User Permissions” link.

2. The user has permission to the “Funding Accounts”, “Question Answers”, “Question Weights”,
“Performance Measures”, and “Follow-up Action”, answers, and the “Display Measure Targets” link.

3. The user has permission to the “Add Funding”, “Edit” and “Delete” funding, the “assign question
weights”, the answer, “Add Performance Measure”, “Edit” and “Delete” measures, “Add Follow-Up

Action”, and the “Edit” and “Delete” Follow-Up Action links.
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Check Agency user permissions on Program Page

1. Login as an Agency user.
2.

N A L
Qua- @ ¥ @@ P s

PARTWel
arrice ar —
MANAGEMENT AND BUDGET
PARTWeb v2.4.4 User: BARTLEWITZ, ADRIENNE K i President
i i P i Program: Training Videa (10009999}
PAETWel
* Training Vides Training Video
Change Password
sveemt 1n Code 10008555 |
rogram Code
Eotel Program Title  Tramng Video |
Logout Agency Contact John Seuth , 111-111-111
OMB Conkact  Jane Seth
| Notes
[~ ssessrems L
Year Notes Actions
| 2005
] Dore ,5 @ interrer

T start EEDE- [Hrexw, o S0 e, [ Shoomenn. [ Clesmwe. | D Maoome. | L JETRE T
1. The user does NOT have permission to the “Edit Program”, “User Permissions”, and “Create New
Assessment” links.

EERNT3

2. The user has permission to the “Funding Accounts”, “Question Answers”, “Question Weights”,
“Performance Measures”, and “Recommendations” links.

3. The user has permission to the “Add Funding”, “Edit” and “Delete” funding, answers, “Add
Performance Measure”, “Edit” and “Delete” measures, “Add “Follow-Up Action”, and the “Edit”
and “Delete” Follow-Up Action links.

Adding/Editing user permissions for an existing assessment

1. Login as an administrator who has permission to edit a program assessment.
2. From the Home Page, click the program title to go to the Program Home Page.

[= |

Q- O 1)@ P frrem @ 5 p
T v Bl O
004610  Development Cradit Authoriy (DCA) 2005 ;x'gwg”m;n- ]
=— Mew
10004611 g 000t Cemices (ICASS) 2003 assesament || (@D
anaprs  Intematonal Nascotics Contral and -
AD004B1Z | g Enfarcement- Africa/Asia it (W}
0004613 Inter-Amencan Foundabon 2005
10004613 African Development Foundation 2005

Paace Corps: Intemational =
5
J0004615 o meeerism 2005

Broadcasting Board of Governors -

0004618 Enginaaring and Technical Servicas aus
ol g ot e 208
10004018 Asian Development Eank 2093
10004648 PEPFAR: Focus Countries 2005
10004620 PEPFAR: Other Bilateral Programs 4003

PEPFAR: Glabal Fund 2005

:Imemmna!l:lnrarmann« Pregrams 2008

(DACF funds’

Titha V1 Indian Housing Loan Guarantes 2005

Publc Houseng 2005

Tast 2007 2005

test

art B0 CODHE B box-moseho. | C)eariwebuse ..,

3. Click the “User Permissions” link from the navigation menus area.
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D Macromedia Captivate - [untitled. cp®]

Qm- Q- K @G Lo o= & 15 pase

The Agency sho
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E&RT‘.-: e

oFFIER BF -

MANAGEMENT AND BUDGET
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Report Program Code 10009966
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Administration ASAESAHENTS
Livers Year Notes Actions |
Impent Program lams =000 |
Change Password
Contact Us

seEpDHE-=- 1B b M. T dinte., | G 0F Trami [ . D Macrome
uld be defaulted to the appropriate agency. Click OK to get the entire list of users for the
ype the First Name, Last Name, etc. to find the user.

e Jof 4 1] e K, e preven X
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i - s wores {2 ) r

2 g o s i =1 111
it e RART
MANAGEMENT AND BUDGET

PARTWeb vZ.4.4 | User: BARTLEWITZ, ADRIENNE oc Office of the Preside
Program: Training Video { 10009999 ) -

Soarch for a Program in
PARTWeL

Register Naw Program | User Permissions
Asyessment bn PARTweb

Expocibare.go Batch
Regort
Training Video
Edit Program
® User Permissions

Create Mew Amsavment

E 2
§
L

A | Evecutive Crffior f e Presdent -

Administration
Users e »
Imgort Program = -
e Posrond ==
Contact Us. &
Logout

EEDE . [Baoae. [ i - St |G,

s of the User Permission fields by placing checks next to their names in the correct boxes:
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2 Usor Permissions - Microsoft Internet Explorer

Fle Edt Vew Favortes Toos Heb
Qus- D =) B th Powsn slpronm 8 1
48] e pma_amb. oo 00 DA T T am Asser DerTerSORT
QFFICE OF P&RT
MANAGEMENT AND BUDGET

PARTWeb v2.4.4 User: BARTLEWITZ, ADRIENNE
Frogram: Training Video (10009999)

Search for & Pragram in
PARTWeb

Register Hew Program User Permissions

Assessment in PARTweb

Expec More.gov Baich | 1
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Trainig Viden Please nobe: user permissions are s
checkboxes below. Form submission

ed automatically as you chek any of the
not required,

Edit Program

® User Permissions User Agency Admin  View Wrile
Create Hew Assecoment BARTLEWITZ. ADRIENNE Executive Office of the President  [F] = El
Administration
Users.

Imgort Program
Change Password
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Logout

T start CEOOE. |[BMrbenms. | ©zmerse. - Shoenegs.. | G) srwebie..

6. Click back to the User Permissions on the left-hand toolbar to save the permissions. You can verify that the
changes were made appropriately by going back and seeing the checks next to the person’s name.
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Section 10: XML Data Transfers

Currently Under Construction
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Section 11: Help

To troubleshoot technical, network, and systems problems with PARTWeb, agency
administrators should call the EOP Help Desk at (202) 395-7370 (this is also the MAX A-11
application support) or please email PARTWEB@omb.eop.gov.

There is a Contact Us page in PARTWeb that provides guidance and contact information.
Also, there are several tutorial videos on the MAX Homepage
(https://max.omb.gov/maxportal/webPage/home/partWebTraining ) that may be
helpful.

For guestions related to a specific PART program, the agencies should work with their
respective OMB program examiner. You can find the OMB program examiner’s contact
information in each PART that the OMB examiner is assigned to.
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